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ﬁ CORRECTION

Not Just Making It Right. Making It Better.



ESTIMATE/PRINT REQUEST FORM

	REQUEST FOR:
 FORMCHECKBOX 
 ESTIMATE            FORMCHECKBOX 
 ORDER
	REQUIRED DELIVERY DATE:
     
	PO NUMBER:
     
	PROMOTION CODE:
     
	QUOTE DATE:

     

	SHIPPING INFORMATION
	BILLING INFORMATION

	AGENCY:
     

	AGENCY:
     

	CONTACT:
     
	DIVISION:
     

	ADDRESS:
     
	ADDRESS:
     

	CITY:
     
	STATE
     :
	ZIP

     
	CITY:
     
	STATE
     :
	ZIP

     

	PHONE NUMBER:
     
	FAX NUMBER:
     
	PHONE NUMBER:
     
	FAX NUMBER:
     

	EMAIL ADDRESS:
     
	EMAIL ADDRESS:
     

	PROOF CONTACT INFORMATION
(IF DIFFERENT THAN SHIPPING ADDRESS)
	CONTACT NAME:
     
	ADDRESS:
     

	EMAIL ADDRESS:
     
	TELEPHONE NUMBER:
     
	CITY:
     
	STATE:
     
	ZIP:
     

	PLEASE TELL US ABOUT YOUR PROJECT:
	PROJECT NAME: 
     
	NUMBER OF ORIGINALS(PAGES):

FLAT SHEET/INSIDE PAGES     
	COVER:      

	REPRINT: LAST JACKET #
     
	NEW JOB:
	 FORMCHECKBOX 
 CUSTOMER FILES
	 FORMCHECKBOX 
 EFILES
	FILE TYPE:
	 FORMCHECKBOX 
 PDF
	OTHER:      

	
	
	 FORMCHECKBOX 
 FILES ON FTP
	 FORMCHECKBOX 
 HARD COPY
	SAMPLE PROVIDED  FORMCHECKBOX 

	TYPESET/DESIGN:     NO. OF PAGES:                TIME:      

	COST STATEMENT

 FORMCHECKBOX 

	PROOF

 FORMCHECKBOX 
 ELECTRONIC      FORMCHECKBOX 
 HARD COPY
	DOES THE INK TOUCH THE EDGE OF THE PAPER?
 FORMCHECKBOX 

	FOR BOOKLETS: ARE ANY BLANK PAGES REQUIRED:

	
	
	
	LOCATION:      

	HOW DOES IT PRINT?
	QUANTITY:
	1.

     
	2.

     
	3.

     
	FLAT SIZE:

     
	FINISH SIZE:

     
	FADE RESISTANT INK

 FORMCHECKBOX 


	
	INK
	PAPER

	ITEM
	BLACK INK
	4 COLOR PROCESS
	PANTONE PMS COLOR
	SWATCH  #
	COLOR
	WEIGHT

	
	FRONT ONLY

# OF ORIG.
	FRONT/BACK
# OF ORIG.
	FRONT ONLY

# OF ORIG.
	FRONT/BACK
# OF ORIG.
	FRONT ONLY

# OF ORIG.
	FRONT/BACK
# OF ORIG.
	
	
	

	SINGLE SHEET
	     
	     
	     
	     
	     
	     
	     
	     
	     

	MULTIPLE SHEETS
	     
	     
	     
	     
	     
	     
	     
	     
	     

	BOOKLET: COVER
	     
	     
	     
	     
	     
	     
	     
	     
	     

	INSIDE
	     
	     
	     
	     
	     
	     
	     
	     
	     

	CARBONLESS FORM
	     
	     
	     
	     
	     
	     
	     
	     
	     

	ENVELOPE
	     
	     
	     
	     
	     
	     
	     
	     
	     

	BANNER/POSTER
	 FORMCHECKBOX 
 SATIN
	 FORMCHECKBOX 
 PHOTO
	 FORMCHECKBOX 
 PRESENTATION
	 FORMCHECKBOX 
 INDOOR VINYL
	 FORMCHECKBOX 
 OUTDOOR VINYL
	
	INK COLOR
	 FORMCHECKBOX 
 COLOR
	 FORMCHECKBOX 
 BLACK ONLY

	Continued on next page

	CARBONLESS FORMS/BOOKS
	# OF PARTS
	COLOR SEQUENCE
	DO THE PARTS PRINT
	RECEIPTS PER SET

     
	SHEETS PER BOOK

(MAX 100)      
	PARTS REMAINING IN BOOK

     

	
	 FORMCHECKBOX 
1
	 FORMCHECKBOX 
2
	 FORMCHECKBOX 
3
	 FORMCHECKBOX 
4
	 FORMCHECKBOX 
5
	 FORMCHECKBOX 
6
	     
	 FORMCHECKBOX 
IDENTICAL
	 FORMCHECKBOX 
DIFFERENT
	
	
	

	WRAP AROUND COVER: 
	 FORMCHECKBOX 
 COIL BINDING  - COLOR:      
	NUMBERING
	NUMBERING COLOR
	BEGINNING NO.
	LOCATION OF NUMBER

	 FORMCHECKBOX 
 TOP
	 FORMCHECKBOX 
 SIDE
	 FORMCHECKBOX 
 2 FOLD
	 FORMCHECKBOX 
 3 FOLD 
	 FORMCHECKBOX 
CHIPBOARD
	 FORMCHECKBOX 
CRASH
	 FORMCHECKBOX 
INK
	 FORMCHECKBOX 
BLACK
	 FORMCHECKBOX 
RED
	     
	     

	TABS
	PER SET
	CUT
	PAPER: 
	 FORMCHECKBOX 
110 WHITE INDEX
	MYLAR
	BODY PRINTS
	TAB PRINTS

	
	     
	     
	OTHER:      
	 FORMCHECKBOX 
CLEAR
	 FORMCHECKBOX 
COLOR
	 FORMCHECKBOX 
BLACK
	 FORMCHECKBOX 
COLOR
	 FORMCHECKBOX 
 BLACK
	 FORMCHECKBOX 
 COLOR

	CD/DVD

DUPLICATION
	QUANTITY:
	1

     
	2

     
	3

     
	 FORMCHECKBOX 
 CD
	AVERY LABEL

 FORMCHECKBOX 

	PACKAGING
	 FORMCHECKBOX 
 PLASTIC SLEEVE
	 FORMCHECKBOX 
 VINYL W/AHESIVE
	 FORMCHECKBOX 
 SLIM CASE

	
	
	
	
	
	 FORMCHECKBOX 
 DVD
	
	
	 FORMCHECKBOX 
VINYL SLEEVE
	 FORMCHECKBOX 
 JEWEL CASE
	 FORMCHECKBOX 
 SPECIAL

	FOIL STAMPING
	FOIL COLOR(S):
	 FORMCHECKBOX 
 GOLD
	 FORMCHECKBOX 
 SILVER
	 FORMCHECKBOX 
 RED
	 FORMCHECKBOX 
 BLUE
	AREA OF COVERAGE
	WHERE IS THE FOIL STAMP LOCATED ON THE FINISH PRODUCT?

	
	SPECIAL ORDER:      
	WIDTH:      
	HEIGHT:     
	     

	BINDERY/FINISHING

	GROMMETS:
     
	FOAM CORE MOUNT

  FORMCHECKBOX 

	LAMINATE

  FORMCHECKBOX 

	MAIL TABS:  FORMCHECKBOX 
 1     FORMCHECKBOX 
 2     FORMCHECKBOX 
  3
	ROUNDED CORNERS
     
	DIE CUT
 FORMCHECKBOX 

	SHRINK WRAP:
      

	3 RING BINDER:  FORMCHECKBOX 
PRESENTATION     FORMCHECKBOX 
 D-RING     FORMCHECKBOX 
 SLANT D-RING  
	RING SIZE:      
	COLOR:      
	BOXES

 FORMCHECKBOX 

	BROWN WRAP

 FORMCHECKBOX 

	MAIL TUBES

 FORMCHECKBOX 

	EST. SHIPPING CHARGES:  FORMCHECKBOX 
PRICE      FORMCHECKBOX 
  EST. NOTES

	DRILLING
	PERFORATION
	COIL BINDING
	GBC BINDING
	SADDLESTITCH
	PERFECT BOUND
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             FORMCHECKBOX 
                 FORMCHECKBOX 
                 FORMCHECKBOX 

                     FORMCHECKBOX 
                     FORMCHECKBOX 
                           FORMCHECKBOX 

OTHER: # OF HOLES:      
LOCATION:      
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              FORMCHECKBOX 
                           FORMCHECKBOX 
                          FORMCHECKBOX 

                 FORMCHECKBOX 
                          FORMCHECKBOX 
                         FORMCHECKBOX 

OTHER: # OF PERFS:      
LOCATION:      
	 FORMCHECKBOX 
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	 FORMCHECKBOX 
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	 FORMCHECKBOX 
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	 FORMCHECKBOX 
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PADDING
                      FORMCHECKBOX 
               FORMCHECKBOX 






SHEETS PER PAD:      
OTHER:      

	FOLDING
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           SINGLE              LETTER FOLD                 GATE              ACCORDIN
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              FORMCHECKBOX 
                  FORMCHECKBOX 
                     FORMCHECKBOX 
              FORMCHECKBOX 

OTHER:  # OF FOLDS:      
NOTES:      

	POCKET FOLDER
                                                                                                                                    POCKET HEIGHT:      
                                                                                                                                   SLITS:  FORMCHECKBOX 
L       FORMCHECKBOX 
 R         FORMCHECKBOX 
BOTH

                                                                                                                                    REENFORCED EDGES:  FORMCHECKBOX 
                                                                                                                                     
                      FORMCHECKBOX 
                                FORMCHECKBOX 
                                FORMCHECKBOX 

	SCORES
NUMBER OF:      
LOCATION:      

	STAPLING
           FORMCHECKBOX 
            FORMCHECKBOX 
                  FORMCHECKBOX 
            FORMCHECKBOX 

OTHER:      

	SPECIAL SHIPPING/DELIVERY INSTRUCTIONS:      

	     

	     

	     

	     

	     





































































































Revised: 01/14
Estimates are good for 60 days from Quote Date if NO Outsourcing is required.
DC-258       


