o
”(N CE-Procuremenf} NC E-Procurement @ Your Service
\f @your SertEE Guide to Access the Correction
B Enterprises 001A Punchout Catalog

Correction Enterprises has a Punchout Catalog available to users in NC E-Procurement under state
term contract 001A. The steps below will help to guide you to the Correction Enterprises Punchout
Catalog.

1. From the NC E-Procurement Login Page, enter your NCID login credentials. Then, click ‘Login’.
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NC E-Procurement System
(NCEP) vill be using North
Carolina Identity
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- a standard identity and
access management
platform - to authenticate
users' identities.
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previous version of NCEP.

2. From the NC E-Procurement Dashboard, click ‘eRequisition’ from the ‘Create’ Shortcut Menu
on either the Menu Bar or the ‘Common Actions’ Portlet.

Home | Help ~ | Logout

NCE-Pruuurelnenl A RIS AT

@yau\r service Home Welcome NCAS Requester

Manage

D CrETSTINO |7 configure Tabs L) Refresh Content
/‘,/’ :r;t: = . Date 4 Users may create a ngw ritle Required Action
e — | eRequisition by selecting
\\ SHETEL L 7 ‘ - wgw y ‘ y

e ———.] ‘eRequisition’ in the ‘Create

e | drop-down menu or by clicking  [ZEE

Reports Catalog ‘eRequisition’ in the blcome to NC E-Procurement Version 2.0!
e ‘Common Actions’ Portlet. t forget to visit the NCEP Home Page to find Job-ids and Training

rtunities.

Recently Yiewed Purchase Order

~® NCEODDLSZ Re..ga Receipt Y

Line Item
User Profile
RQ20001709R..g &
Line Iterm

More...

Page 1 of 2



N (& E-Procurement

@your service

NC E-Procurement @ Your Service
Guide to Access the Correction
Enterprises 001A Punchout Catalog

3. You may type either ‘Correction Enterprises’ in the Keyword Search box OR ‘001A’ in the

Contract ID Search box. Click ‘Search’.
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Click ‘Search’ to
return the Correction
Enterprises Punchout

Catalog Link.
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Note: You may need to edit the search options if the ‘Contract ID’ search box is not immediately
available. To do this, click ‘Options’, and select each additional Search Field you would like on

your Catalog Home menu.

4. Click on the ‘Correction Enterprises (Punchout Catalog) — 001A’ link to access the Correction

Enterprises Punchout Catalog.

» Supplier Punchout Catalog Resources
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Your search path: Catalog > "correction enterprises”

Click on the link to
access the
Punchout Catalog.
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5. You will be directed to the Correction Enterprises Punchout Catalog.
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